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You will need to take an online initial assessment to understand your levels of 
English and Maths prior to entry on this course.

Before you enrol

Call our friendly customer service team on 01752 660713 who will happily take your 
enrolment.

How do I enrol?

Basic knowledge of how to handle and use digital devices.Entry Requirements

These qualifications are based on the national standards designed by the 
government to support adults who want to join the digital world by learning digital 
skills for life, their work or for use in further study.

You will work through the following 5 units at the appropriate level, this will be 
assessed in class at the start of your course. 

- Using devices and handling information: Students will develop fundamental digital 
skills by learning how to manage and store information and identify and solve simple 
technical issues.

- Creating and editing: Students will first learn to create and edit documents before 
moving on to creating and editing other types of digital media, such as images, 
audio files and videos.

- Communicating online: an understanding of electronic communications, such as 
email and video calls. Students will gain awareness and be able to use digital 
communication for a range of contexts and audiences.

- Transacting (buying) online activities: ability to complete and submit an online form, 
comply with digital verification checks, and purchase an item or service online.

- Being responsible, safe and legal online: to understand the importance of digital 
wellbeing, students will learn about being responsible online. This will involve privacy 
and data protection, conducting best practice online behaviour, backing up data, and 
understanding the psychological health risks of online activity.

You will complete a multiple-choice assessment on completion to achieve your 
qualification.

Course Intent

You will be working with your tutor and other students face to face in the Classroom 
with access to computers.

How will the course 
be delivered?

It’s always good to practice between sessions, your tutor will give you work to focus 
on.

Will I need to study 
or practise outside 
the classroom?



Your tutor will set objectives for each session and give feedback on how you are 
progressing. You will agree personal targets as part of your Individual Learning Plan 
(ILP), and you will review your targets throughout the course to check your own 
progress.

How will I know I’m 
making progress?

You will need access to a computer at home with Google Chrome or a Smart device 
(phone/tablet) with Google Chrome and the Google Meet apps installed and access 
to Wi-fi.

Please bring a pen and notepad to each session.

What will I need for 
the course?

Look out for information regarding follow-on courses.
Learning Advisers will be happy to provide you with information of what progression 
is available.  Visit our website at www.oncoursesouthwest.co.uk or contact us on 
01752 660713 to make an appointment.

Progression

Most courses attract a subsidy from the Education and Skills Funding Agency and 
can be used to match funding for ESF.  It is a requirement of the ESFA that you 
complete various forms at different stages of your course, further information is 
available on request.  Courses are subject to a minimum number of enrolments and 
could be cancelled if recruitment is low.  In some cases, an alternative class at a 
different location may be offered.
Room numbers are subject to change - please check when you arrive at the venue.
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